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Ll SAN BERNARDINO




 
Sponsorship Application   
	Mission
	Under the guidance of the Children’s and Families Commission for San Bernardino County, and in collaboration with the community and agencies providing services to children, First 5 San Bernardino will promote, support and enhance the early development of our children prenatal through age five through a needs based, family centered, culturally appropriate, accessible and integrated service delivery system, with well-defined and meaningful outcomes. 


	Vision
	All children enjoy optimal physical, cognitive, emotional and social well-being.


	First 5 San Bernardino Strategic Plan
	All activities/events awarded a First 5 San Bernardino Sponsorship must align with our First 5 San Bernardino Strategic Plan.


Agency/Organization Information & Event Information
	Today’s Date


	     

	Date and Time of Event


	     

	Event Type? (Professional conference, community event/activity)       

	Name of Your Event


	     

	Name of Agency or Organization
	     

	Contact Person
	     

	Contact Person’s Email 
Please provide an email that is checked frequently
	     

	Address
	     

	City, State, Zip 
	     

	Contact Phone Number
	     

	Contact Fax Number
	     

	Fed. ID# (if applicable)  

Please attach copy of exemption status letter

	     

	Will this event/activity occur in San Bernardino County? 

	     

	Address of where event will take place

	     

	Amount of Request
	     


1. Introduction (length 1-2 paragraphs)
Describe why your event (activity, professional conference) benefits children 0-5 and sum up what you are trying to accomplish in two or three sentences.

Answer:        
2. This paragraph should contain a concise description of the event (activity, professional conference) that clearly states the overview of your organization, main activities and goals.  Also please provide a brief history of your organization.  Include background information and data on the history of the event/activity. 

Answer:       
3. Needs Statement (length 1-2 paragraphs) 

Have there been other events or activities this year on in past years on the same topic? If yes, how is yours different and why is it needed? How is your event meeting a “gap-filling” need in the community?
Answer:        
4. Event/Activity Description
Describe in a concise manner a description of the event (activity, professional conference) that clearly states the benefits to children 0-5 and demonstrate how these benefits relate to our First 5 San Bernardino Strategic Plan and mission statement.  
Answer:        
IF your event is a PROFESSIONAL CONFERENCE or activity answer questions 5-10 (if other type of event, skip to question 8) then continue with question 11 and finish application
5. How many people are you expecting/or do think are going to this conference?

Answer:        
6. What is the professional background of your demographics for the persons attending the conference?

Answer:       
7. What workshops or sessions will focus on benefiting children 0-5, please name them and give detail to their content:

Answer:       
8. How many booths or vendors will be attending your event? 
Answer:       
9. Please name all the booths/vendors that have confirmed:

Answer:       
10. Please name all the booths/vendors that you have invited, but are waiting to hear from:

Answer:       
IF your event is a COMMUNITY EVENT (for example, a “Health Fair” or other activity) please answer questions 11-16) then continue with the remaining questions
11. How many people are you expecting to attend this event?
Answer:       
12. How many children are you expecting ages 0-5 to attend this event?
Answer:       
13. What activities will you have targeted to children 0-5 and how does each activity align with the First 5 San Bernardino Strategic Plan? 
Please use the example below as the format (you can type over it and add more rows):
	Activity
	First 5 San Bernardino Strategic Plan Objectives

	Reading Pod with Storyteller
	Promotes School Readiness 

	Healthy Snack Time
	Health and Well-Being

	Resources, referrals to social services
	System Integration 


Answers (please fill in):
	Activity
	First 5 San Bernardino Strategic Plan Objectives

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     



14. How many booths or vendors will be attending your event? 
Answer:       
15. Please name all the booths/vendors that have confirmed:

Answer:       
16. Please name all the booths/vendors that you have invited, but are waiting to hear from:

Answer:       
17. If your event/activity necessitates advertising/marketing please include an overview of the marketing plan and budget responsibility. Please give a detailed timeline of your outreach efforts, this should cover:

a. What will be distributed (flyers, mailers, emails, radio advertising, newspaper advertising, etc…)?
b. Planned Distribution To Where do you plan on distributing your marketing materials?  WIC offices, churches, preschools?
c. When will it be distributed (if it’s advertising, when it will be on the air or in print...) Include month and year.
d. Who the marketing materials/message will be distributed to/shared with? Are you targeting pregnant teens, Pre-K parents, and low-income families?
e. The Cost   If First 5 San Bernardino funds are used to cover any of these expenses, please indicate the costs in the following budget form.  
Please use the example below as the format to respond (If you need more room, please attach a separate sheet):
	What 

(flyers, banner, radio spots, newspaper)
	Planned Distribution To

(Churches, preschools, WIC offices…)
	When
(Month and year)
	Who: Target Demographic
(pregnant teens, Pre-K parents, low-income families)
	The Cost
(Only note the cost if using First 5 funds)

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	                                                      TOTAL “Marketing Costs”  
 (Include this total in your “Budget Template for Your Event” Excel ▬►
	    $                  


12. Please use the itemized budget template “BUDGET TEMPLATE FOR YOUR EVENT” provided.  It is an Excel document. 
This budget should include specifically on what First 5 San Bernardino monies will be spent towards and a description with a justification for this expense.  
Please remember that the budget cannot be allocated towards unexplained categories (i.e. miscellaneous).  Funds cannot be spent on purchasing items that will be used beyond the day of the event (renting items is okay, i.e. microphone, tables, chairs, sound system).  Funds cannot be used to pay salaries of staff, event coordinators or planners of any kind.  Please review the First 5 San Bernardino Sponsorship Policy to ensure that your budget is accepted and will not warrant any disallowances.
13. First 5 San Bernardino Strategic Plan Alignment 
Please indicate which area(s) of the First 5 San Bernardino Strategic Plan best match the objective of the project that you are hoping to accomplish.  Please keep in mind that these are only a few of the potential objectives and the possibilities are extensive.  
For a more thorough description of First 5 San Bernardino’s Strategic Plan please refer to: 
 FORMCHECKBOX 
 Strategy: Community Engagement
· Desired Result: Communities are engaged and empowered to meet the needs of their children and families.

· Possible Objectives: 
1. Parents and communities are well informed about resources and early childhood development. 

2. Collaborate with First 5 San Bernardino to identify needs and resources of the community.

*An example of this: a community/neighborhood resource fair.

 FORMCHECKBOX 
 Strategy: Early Care and Education
· Desired Result: Children are ready to enter and succeed in school.
· Possible Objectives:
1. Children live in a home environment supportive of learning and receive early screening and intervention for special needs.
2. Children have access to high quality early childhood development programs. 
*An example of this: an early literacy event or expo. 

 FORMCHECKBOX 
 Strategy: Family Support

· Desired Result: Families are safe, healthy, nurturing and self-sustaining.
· Possible Objectives:

1. Parents are mentally and physically fit and practice developmentally appropriate parenting skills. 

2. Children are free from any form of abuse and their families are stable and have the capacity to meet the needs of their children.

*An example of this: a parenting education workshop. 

 FORMCHECKBOX 
 Strategy: Health and Well-Being 

· Desired Result: Children are safe and healthy
· Possible Objectives: 
1. Children are born healthy and raised in a safe and nurturing environment.

2. Children are healthy, well-nourished and physically fit. 

*An example of this: a health fair/conference/workshop.

 FORMCHECKBOX 
Strategy: System Integration 

· Desired Result: Systems are responsive to the needs of children, families and community

· Possible Outcomes:
1. Systems are results based and support families as well as sustain programs and services that achieve desired results.

2. Families, providers and stakeholders collaborate on the well being of the child. 

*An example of this: a multi-agency conference or workshop. 
I HEREBY CERTIFY THAT ALL OF THE INFORMATION PROVIDED IN THIS APPLICATION IS TRUE AND COMPLETE. 
· I will provide any requested information and/or documentation regarding administrative, financial, or legal status as deemed necessary
· I will permit official First 5 San Bernardino representation at the event free of charge
· I will conduct the event in the manner described herein, per the budget 

· All material facts provided in this application shall be binding and included as part of the contract

· If awarded a sponsorship, I will comply with all applicable rules, laws, and regulations along with the terms in the First 5 San Bernardino Sponsorship Policy
· Within 30 days of the event I will turn in the Outcome Report along with receipts or copies of receipts.  The template for this report can be emailed to you upon request or is online at: www.first5sanbernardino.org 
	Applicant’s Signature


	     

	Print Name


	     


Submit a completed application to:
First 5 San Bernardino
Attention: Sponsorships
330 N. D Street, 5th Floor
San Bernardino, CA  92415
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